LaSalle University School of Nursing

Nursing Learning Resource Center : Orientation Worksheet

Web Link: www.lasalle.edu/lrc
For forms and resources

	Activity
	Responsibility of Faculty

	Main Campus

Rooms 104, 14, 3, 4, and Storeroom

 (Need ID access to all lab doors)
Bucks County Campus Rooms 108, 109, 113, 115
( Bucks Security will open / lock lab doors)
	Main Campus: Set the alarm at the end of class and the doors lock automatically when closed. Check room 103 is locked.
Nursing faculty: Need an active university I.D. card to enter lab rooms at Main Campus.  

	Supplies
	- Place supplies where they were found    

  at the beginning of class
- Dispose of any trash end of lab
- All supplies are back in the room after class    

    i.e. chairs pushed in – trashed / linen pulled

	Films
	· Assign a faculty member to return films
· Films from Connelly Library need to be pulled one week ahead of viewing

	Laboratory - Room Assignments
	- Check handout for the lab, calendar,   

  Email or outside Nursing LRC. 
- Please follow the plan.
- Students are to sign in for every      

   Nursing lab …every day.

	Email
	NLRC coordinator needs to update your current email address, land line phone / or cell

	Nursing Programs : 

Learning Referral Tool
	1. - Email or send in a referral if a student 
     needs to work on a skill.
2. - Write in the time frame you want the    

    student to be able to perform the skill.
3. - Call or email the NLRC coordinator, written    

     plan of expected completion of competency 

     skills (date i.e. 2 weeks of NLRC referral)

4. - Notify student to call NLRC coordinator

   during open lab hours by appointment ONLY*
5. -The completed Learning Referral Tool (form)     

    will be given back to student when the skill is     

  completed by as per clinical faculty objectives. 

6. - Nursing student is responsible to return    

     Learning Referral Tool to instructor

7. - Nursing LRC faculty should be in or close    

proximity to NLRC labs rooms
* Nursing LRC hours vary each semester



	Nursing Custom Packs
	- Students are expected to bring   

  nursing custom packs to lab EVERY time

   --See Policy
- Students are responsible to check all     

  items upon receiving nursing custom    

  pack from campus book store. 

	No Food or Drinks in the Lab
	- Reinforce policy of no food or drinks 
- OSHA Bloodborne Pathogen – BSE
  

	Broken Equipment or Physical Plant Problems
	· Notify  Security any emergencies

· Nursing Faculty Complete w/ 24 hrs. written  Incident report to the Nursing LRC Coordinator
  

	Security
	Call x1300 on any phone on campus or 
215-951-1300 when off campus (Main Campus)
215-713-3910 (Bucks Campus)

	Use of Manikins and Models
	-Do not inject ANY manikins and or models  

  with fluids or gels/ lubricants
- Wash hands prior & after contact

   w/ manikin or simulation equipment

	Make-up labs
	- Refer to policy 


Contact:   Rose Elliott, M Ed Admin., M Ed, BSN, RN
                 Nursing Learning Resource Center - Coordinator,

                 Bucks and Main Campuses
                 215-951-1706 Holroyd Science Center Rm 103
                 elliott87@lasalle.edu 
