Connecting to Exchange Labs from Gmail using POP

Glﬂ I I Welcome to Gmail

A Google approach to email.

Gmail is a new kind of webmail, built on the idea that email can be more intuitive, efficient, and useful. And maybe even fun. After all, — -
Grnail has: Sign in to Grail with your

Gouogle Account

Less spam
Keep unwanted messages out of your inhox with Google's innovative technology Username: \
Password
Mobile access = B thi
Read Gmail on your robile phone by pointing your phone's web browser to http://gmail.com/app. Learn mare o E;T;J?;r SR

Lots of space
Crver 7187535625 megabytes (and counting) of free storage so youll never need to delste another message
| cannot access my account

Mew to Grail? It's free and sasy.

Create an account »

About Grail — Mew features!
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Step 1 - Login to Gmail
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Step 2 — Click on settings
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Cititacts My picture: Select a picture that everyone will see when you email them.
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Step 3 — Click on Accounts.

Settings
General

Accounts Labels Filters

Forwarding and POP/IMAP  Chat

Web Clips Labs
Send mail as:

(Use Gmail to send from your other
email addresses)

edit info
Add another email address
Learn mare

Add additional storage:

You are currently using 0 MB (0%) of your 7187 MB.
Meed more space? Upgrade your storage

Get mail from other Add another mail account
accounts:
Download mail using POP3)

Learn mare

Google Account Yisit your Google Account settings to reset your password, change your security gquestion, or learn about access to other
settings: google services

Have your own domain? Use Grmail with your dornain for free. Learn maore

Step 4 — Click on Add another mail account

Add a mail account

Enter the email address of the account to get mail from
(Mote: ¥ou may add 5 more accounts)

Email address: |

Cancel ][ Next Step » ]

Step 5 — Enter your La Salle University Email/Live Address (user@student.lasalle.edu) and click next.
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Add a mail account

Enter the mail settings for user@student.lasalle.edu. Learn more

Email address: user@student.lasalle.edu
Usermarme: (user@studentlasalle.edu

Fassword: sessssssss

FOP Server: |pop.exchangelabs.com Fort| 995

[] Leave a copy of retrieved message on the server. Learn mare

Always use a secure connection (=25L) when retrieving mail.
Learn mare

[] Label incoming messages: | user@student lasalle edu v

[] Archive incaming messages (Skip the Inbox)

[ Cancel H « Back H Add Account > ]

Step 6 - Enter the following information:

Username — La Salle Email Address (user@student.lasalle.edu)

Password - Exchange Labs Password (This is the new password you created in the initial setup)
POP Server — pop.exchangelabs.com

Port —995

Check — Always use a secure connection (SSL) when retrieving mail.

Everything else is optional.

Your mail account has been added.

You can now retrieve mail from this account.
Would you also like to be able to send mail as user@student.lasalle.edu?

) Yes, |want to be able to send mail as usergstudent.lasalle.edu.
C' Mo fyou can change this laten

Next Step » |

Step 7 — (If you wish to send mail using this address (user@student.lasalle.edu) Click Yes. Otherwise
Click No.
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Your mail account has been added.

You can now retrieve mail from this account.
Would you also like to be able to send mail as user@student.lasalle.edu?

i Yes, lwant to be able to send mail as usergstudent.lasalle.edu.

ff: Mo (you can change thiz later)

Step 7a — If you select no Click Finish. This will conclude the setup.

Step 7b — If you select yes click on Next Step.

Add another email address

Enter information for another email address.
fyourname and email address will be shown on mail you send)

Marne: | Test Account
Email address: user@student.lasalle.edu

Specify a different "reply-t0" address coptionaly

[ Cancel H MNext Step » l

Step 8 — Enter your name (This will be the name users see when you reply to an email) and Click Next
Step.

Add another email address

Verify your email address

Befare you can send mail as user@student.lasalle.edu, we need to verify that you
owen this email address. To perform the verification click "Send Yerification”. Ve will

then send an email to usen@student.lasalle.edu with instructions on how to verify your
address.

[ Cancel ] [ « Back ] [ ‘Send Verification

Step 9 — Click Send Verification
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Step 10 — Open your inbox and check for the message from the “Gmail Team” and enter the
confirmation code below.

Confirm verification and add your email address

An email with a confirmation code was sent to testl@student.lasalle.edu.
[Besend ermail]
To add your email address, do one of the following:

i o |  Enter and verify the confirmation
Click an the link in the op code

confirmation email .
| Yerify
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Please note — You will now have the option of which account you can send the message from. Once you
create a new email the “From” section will have a dropdown list for both your Gmail and La Salle email
accounts. (Please remember to send from the La Salle Account for official Communication to the
University)



