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  Build Tab 
The Designer interface that 

contains tools and features used 

to build a course. 

 

Course Menu (on left side of 

page)- This menu is the primary 

navigation area in the course. 

Unlike WebCT 4, you cannot 

add icons for tools to the main 

homepage of the course. All 

tools must be accessed through 

the course menu. 

 

Course Tools- Contains buttons 

for all of the tools (e.g. 

Discussion Board, Assignment 

Drop Box, Assessments, 

Calendar) you have added to 

your course 

 

Designer Tools 

 Manage Course- Use this 

area to add/remove course 

tools, manage the course 

menu, customize course 

appearance, and import 

content. 

 File Manager- Use to 

upload and organize files in 

your course 

 Selective Release- Use to 

control the release of 

content in the course. 

Release criteria can be by 

date/time, user, group, or 

grade. 

Teach Tab 
The Instructor interface for a course used 

to present content, interact with students, 

and evaluate their work. 

 

Course Menu (on left side of page)- This 

menu is the primary navigation area in the 

course. 

 

Course Tools- Contains all of the tools that 

the Designer (Build Tab) has added. The 

Instructor uses these tools to present 

content and learning activities to students. 

Students use these tools to view content and 

perform learning activities. If new content 

becomes available, a  icon appears next 

to each tool. If a tool is hidden from the 

students, an (H) icon will appear next to the 

tool. 

 

Instructor Tools 

 Manage Course- use this area to 

add/remove course tools, edit tool 

settings, manage the course menu, and 

customize the course appearance. 

 Assessment Manager (available if the 

Designer added the Assessments tool)- 

Use this area to deliver assessments 

(quizzes/tests, self tests, surveys), and 

view and mark quizzes/tests completed 

by students. 

 Assignment Dropbox (available if the 

Designer added the Assignments tool)- 

Use this area to view and mark 

assignments submitted by students, or 

return submissions to students if you 

want them to revise their original 

submission. 

 Grade Book- Use this area to view, 

enter, and manage student grades. 

 Tracking- Use this area to create 

reports on various student activities in 

the course. 

 Selective Release- Use to control the 

release of content in the course. 

Release criteria can be by date/time, 

user, group, or grade. 

Student View Tab 
The Student interface that allows the Designer 

and Instructor to see how the course will appear 

to the students enrolled. 

 

Course Tools- Contains buttons for all of the 

tools (e.g. Discussion Board, Assignment Drop 

Box, Assessments, Calendar) the 

Instructor/Designer has added to the course. 

 

My Tools- Contains buttons for all of the student 

tools the Instructor/Designer has made available. 

Examples of student tool are My Grades, My 

Files, and Notes. 

 

The Designer role is 

automatically given 

to all faculty.  

 

When you are in a 

course as a Designer, 

you can design and 

organize your course.  

 

Use the Build Tab to 

act as a Designer. 

The Instructor role 

is automatically 

given to all faculty. 

 

When you are in a 

course as an 

Instructor, you can 

present and teach 

course material to 

your students. 

 

Use the Teach Tab to 

act as an Instructor. 



 
Tools 

Course Tools can be added in the Manage Course area. 

 

Organizational Tools 

Calendar- Enter important events and deadlines. 

Search- Search for content in the course. 

Syllabus- Provide course requirements, objectives, and 

policies. 

 

Communication Tools 

Announcements- Post important information in a central 

location. 

Chat- Chat with other users in the course in real time, or 

use the Whiteboard to display images. 

Discussions- Post and respond to messages on specific 

topics. 

Mail- Send and respond to mail messages (within the 

course only, does not connect to iNotes). 

Roster- Class roster 

Who’s Online- Chat with other users who are logged in. 

 

Student Learning Activities 

Assessments- Create quizzes/tests, self tests, and surveys 

Assignments- Create assignments for students or groups 

to submit online 

Goals- Create goals that list the qualitative and 

quantitative performance expected in the course. 

 

Content Tools 

Learning Module- Organize and present content and 

activities to students. 

Local Content- Allow students to access data from 

portable medium such as CDs or DVDs instead of 

downloading the content from the course. 

Media Library- Create a glossary or image collection. 

SCORM- Import SCORM compliant content from other 

systems. 

Web Links- Create hyperlinks to Internet resources. 

 

Student Tools 

My Files- Allow students to store their own files. 

My Grades- Allow students to check their grades. 

My Progress- Allow students to track their own 

progress. 

Notes- Allow students to take electronic notes. 

Learning Modules 

Formerly known as a Content Module  

in WebCT 4. 
 

A Learning Module is an area to organize 

course content in a defined sequence. Content 

can include files and web links, as well as 

specific assignments, assessments, and 

discussion topics. Learning Modules are good 

for topics that include a large amount of files and 

activities. 

 

My Files 

 

All users have a private file storage location 

called My Files. This area can be accessed 

anywhere within the Blackboard Learning 

System and is not restricted within a course. 

Students can use their space to store and 

organize their coursework and personal files.  

Course Content and Folders 

 

Folders (formerly called Organizer pages) can 

be accessed through the Course Content area. 

Folders can be used to organize and present 

course materials and can include links to specific 

activities, such as assignments and assessments. 

Media Library 

 

The Media Library (formerly the Glossary 

tool) allows instructors to create multimedia 

collections of terms, definitions, or images 

related to specific course content. The terms can 

be automatically hyperlinked to words 

throughout the course content. When a student 

clicks on the term a window will pop up 

displaying the definition, which can include 

text, an image, or a media file. 

Who’s Online 

 

This feature is a basic Instant Messaging tool 

that allows course participants the ability to see 

who else is logged into the course environment 

at a given time and chat with them.  


