Cheat Sheet for Advising International Students

- What step comes after I admit an international student?

Part of the application packet should be a current (within past 5 months) and original CFR including supporting financial documents.  You should then pass the accepted student’s file to Kate Cook in the Multicultural and International Center so she can review student financial documents and process an I-20 form.  I-20 forms are issued to accepted students so that the student can apply for an F-1 (student) visa at an American Embassy.

- An international student has approached me to ask if she/he can drop below full-time for one semester.  What do I need to do?
Call Kate Cook (x5168 or cook@lasalle.edu) to discuss student options.  While the student may be academically permitted to drop below full-time study, this does not mean the laws governing her F-1 visa allow it.  If student gets authorization from both academic and international student advisors, a letter from the academic advisor will need to be submitted authorizing the reduced course load.
- What is OPT?  What is CPT?

OPT stands for Optional Practical Training.  It is a one-time-only work authorization that most students utilize post-graduation.  Work sought must be related to student’s course of study.  Academic advisors must provide student with a support letter.
CPT stands for Curricular Practical Training.  It is typically an on-going work authorization that can only be sought part-time when school is in session.  Full-time work is authorized over official university breaks and summer.  Work sought must be related to student’s course of study.  Academic advisors must provide students with a support letter.  A required internship, co-op, or practicum experience qualifies as CPT, therefore a student must register for CPT during the time he/she participates in such an experience.
- A student is preparing to graduate.  What do I need to do?
Send a letter to Kate notifying her of the graduation date.  The graduation date on immigration paperwork must match the actual date degree is conferred. 
- A student is at risk of failing a course, has not shown up for classes, or has dropped a course without informing his/her academic advisor.  What should I do?
Contact Kate immediately.  An incomplete/failed course could put student at jeopardy of violating his/her non-immigrant visa status.

- Contact information:

Kate Cook, International Education Coordinator

Multicultural & International Center

Box # 408
X1948 (Betsy) or x5168 (Kate)

cook@lasalle.edu 
wilson@lasalle.edu 
- MIC website:  http://www.lasalle.edu/students/dean/ulife/mcis/faculty.php
